
Recorder
The Panopto Recorder is installed on all classroom computers, and can be installed on any office or personal 
computer by going to https://panopto.kumc.edu.  For a successful recording, follow these steps.

1. Start the recording by clicking on the 
icon on the desktop.

2. Log into Panopto with your KUMC 
credentials. 

3. Select the folder A  where you want 
to save your recording.

4. Provide a name B  of the recording. 
By default, the name will be the date 
and time.

5. Select a Primary Video D  source. 
This would be typically a webcam. 
You can leave this as ‘None’ if you do 
not wish to record yourself.

6. Select an Audio E  source. This may 
be your webcam mic, a room mic, or 
usb headset. When selected, make 
sure the audio bar C  indicates that 
it is picking up your audio. Adjust if 
needed to increase volume.

7. Check ‘Capture Computer Audio’  F  if your PowerPoint or screen capture has sound.

8. Check ‘Capture PowerPoint’ G  to record PowerPoint presentation. You will be offered the option to 
select the PowerPoint to record. This is recommended as Panopto will index PowerPoint images and text 
for easier searching.

9. Check ‘Capture Main Screen’ H  if you plan to demo applications or navigate website. It is recommended 
to select this option in addition to ‘Capture PowerPoint’.

10. You have the option to ‘Add Another Video Source’ if available.

11. Once all these options are checked, Record I  your presentation.  
There are additional options to adjust, but not necessary for  
the majority of your recordings.

12. Stop your recording when done. A completion screen will 
appear. You have the option to add a description. Click ‘Upload’ 
J  to submit and process the recording.

The next screen you see will be the ‘Manage Recordings’ tab. You will 
see your recording uploading progress. Panopto begins uploading 
video while recording to save time. 
 
When your recording is completely processed, you will receive a 
confirmation email.
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