Sabbatical Leave Process for School of Health Professions Faculty December 1-July 1

Page 1
~
2
© Email Sabbatical .
= Email Second -
< :E leave reminder to | Reminderin Receive packets Go to
= < Deans in August by December 1 Pg. 2
£ > early November .
[S)
©
L
a . i Prepare letter of support;
T Notify Chalrs Review Approve Yes Submit complete packet to
- about Sabbatical «+— Request Request? VCAA by December 1
o Process A
S
8 Y
Stop
=
2 - Submit
¢ A Review package to
= Notify Faculty Request D
o ; . ean
= about Sabbatical
j= Process
©
o
o]
(@]
- Read notice and Pr::jreusrtac‘:se;nc:afnt Submit
_4; —» review Sabbatical re usst IF:atter of » package to
8] leave policy q Chair
© support
N pp
—
o
K]
(&)
c
©
<
(@]




Sabbatical Leave Process for School of Health Professions Faculty December 1-July 1

Page 2
Verify o .
< applicants meet (SZ::rTclatellllstll\jlzarrrltc’) a Fieot\:/?l\;eand Break in Prepare calculation for
6 criteria; and Coneratulation pp tulati process until Sabbatical Leave Salary Prepare and send 2 Receive Receive signed
> prepare list of —»| Me?no ‘o CI(\)/Inegnri):farc:;n after budget and Repayment original agreement signed Contracts; file 1
> applicants; rank . — load Amount for each forms, salary i copy, send 1 copy
o o Chancellor by mid- Chancellor; send . . Contracts; | )
'S order list if January Memos to approved applicant by calculation and send to to faculty by July 1;
b necessary faculty by mid- the end of June (this is final Memo to each Chancellor for scan and email
< My yh the most time approved applicant signature copy to Dean and
Fy are consuming step) A Chairs
=) A J
[s]
©
e
qa Receive copy of
c % ————» Contract by July
5 5 :
[a)

o+
[
[J] o Receive copy of
g © ——P Contract by July
S8 1
Q.
0]
(a)
v v | — Receive copy of
. ; L——— P Contract by July
Recelve' Receive 2 Sign 2 original 1
3 Congratulations original Agreement
= Memo Agreement | ——p formsand
g forms, Salary return them to
R Calculation and FA in June
Final Memo

Yes ﬁ

Receive and sign
Contracts; —
return to FA

h 4
Review proposed
Sabbatical Leaves

Approve
Request?

Chancellor




	Page-1�
	Page-2�

