
SUBMISSION CHECKLIST
for

University of Kansas School of Medicine

Promotion and/or Tenure Applications 
Applicants must follow the instruction to applicants provided online at http://www.kumc.edu/som/facaffairs/pandtinstructions.html
Your on-line submission, as well as one complete paper copy of your application must be received by the Office of Professional Development and Faculty Affairs (Jo Halverson) or the  Office of Faculty Development in Wichita (Marianne Eyles) by the deadline of
5:00pm on Monday, September 4, 2012
Required documents:

· Nomination Form 

· Nominee’s Curriculum Vitae (KU SoM format)

· List of referees for letters of support with complete contact information
· Teaching Evaluations

   (
Other supporting documents (See Instructions for Faculty Applying for Promotion and Tenure)  http://www.kumc.edu/som/facaffairs/pandtinstructions.html
· Copy of Midterm Evaluation (Tenure Track) if applicable

For your paper copy, teaching evaluations and other supporting documents may be submitted on a CD, providing it is clearly labeled with your name and contents.  Your on-line submission of these documents will need to be in PDF or WORD format.
Your department Chair, department Promotion and Tenure Committee Chair, Division or Center Director and your referees will be directed to submit their letters electronically to a secure, safe site.  You will not include these letters in either your on-line submission or your paper copy.
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