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University of Kansas School of Medicine 

ANNUAL FACULTY ASSESSMENT SUMMARY

Calendar Year:    2011
Please fill out completely

INSTRUCTIONS:

The KUMC Handbook for Faculty and Unclassified Staff* (p. 66) (Faculty Assessment) provides that “Every Faculty Member’s performance is subject to review to determine whether each Faculty Member has fulfilled her/his duties.”   The time period covered by the form is the calendar year (January 1 thru December 31). 

· Assessments with “Needs Improvement” in one area should be addressed by the chair half-way through the calendar year and again in the next annual review.
· Assessments of “Needs Improvement” Overall or “Unsatisfactory” in one area will result in follow-up to the Executive Dean’s Office (Kansas City) or Dean’s Office (Wichita) by providing evidence that a written plan for improvement is in place.
· An Overall Assessment of “Unsatisfactory” initiates an intervention process defined in the Handbook for Faculty and Unclassified Staff (pages 75-76) and on line at. http://www2.kumc.edu/aa/fa/pdf/Handbook.pdf
This form is intended to be used as follows: 

(1) The Faculty Member is requested to complete appropriate sections and then forward the form to the Chair (not all sections should be filled out by all faculty, e.g. Basic Science faculty would not complete section on clinical service). In addition to this form Faculty Members are encouraged to submit material which will be helpful in an adequate consideration of their performance. Inasmuch as this is not a formal Curriculum Vitae, the Faculty Member should include her/his updated curriculum vita listing supporting data for that year.  (The required SOM CV template may be found at  http://www.kumc.edu/som/facaffairs/pandt.html)

(2) The Faculty Member and the Chair shall complete appropriate sections of the form, and thereafter a conference shall be scheduled with the Faculty Member, at which time the completed form will be discussed. The Faculty Member’s signature signifies that he/she has met with the chair and seen the Chair’s comments and recommendations, but not necessarily that he/she agrees with all of them.

(3) The Faculty Member must have the opportunity to review the Chair’s comments and respond before the form is finalized and forwarded to the Executive Dean (Kansas City) or Dean (Wichita) for comment. The completed form becomes part of the Faculty Member’s official file. 

(4) The Faculty Member shall receive a copy of the form after the review by the Executive Dean (Kansas City) or Dean (Wichita).
“Comments may include” are suggestions only. Those completing the form should feel free to specify other activities or factors considered significant. Particular emphasis should be given to elements unique to an individual department and how these elements relate to the criteria for performance in that department.  
The Annual Faculty Assessment process is designed to:

· provide self-assessment of annual performance by each Faculty Member.
· ensure assessment of Faculty Member’s annual performance by Department Chair and Executive Dean
· define faculty expectations for the coming year.

· provide an opportunity to discuss faculty career development, including mentor/mentee relationships
· encourage communication of Chair and Executive Dean with the Faculty Member.

* The URL for the “Handbook for Faculty and Unclassified Staff “ is http://www2.kumc.edu/aa/fa/pdf/Handbook.pdf
1.  TEACHING
To Be Completed by Faculty Member

Goals and objectives from the past calendar year:

(As listed in the previous year’s Annual Assessment under “Goals and Objectives for the Future Year”)

A. Presentations or courses (Courses taught, courses/modules directed, student assessment, peer assessment, awards, new teaching materials developed, field or clinical teaching)
B. Mentoring of resident(s) or medical student(s), post doc fellows or junior faculty members. (student counseling, availability to students, additional work with students and postdoctoral trainees (i.e. independent studies, thesis/dissertation committees, tutoring) and mentoring

of faculty and students.
C.  Other

Faculty Member’s Self-Assessment (Accomplishments/Areas Needing Improvement) from past calendar year as related to A, B. and C above  (Include Honors, if any)  
Goals and objectives for the future year as related to A, B. and C above:  
To Be Completed by Chair      







CURRENT % EFFORT___________
Chair’s Comment:  






(If % effort has changed for any reason during 









  this assessment time period, please explain)

Rating with respect to departmental/school expectations:
_______    Satisfactory
           

    _____    Needs Improvement 

__________ Unsatisfactory

2. SCHOLARLY ACTIVITY/GRANTS  (include ONLY those occurring in the past calendar year)

To Be Completed by Faculty Member

Goals and objectives from the past calendar year:

(As listed in the previous year’s Annual Assessment under “Goals and Objectives for the Future Year”)

A. Publications (books, articles, chapters, reviews, abstracts etc.)
B. Regional or National Presentations 

C. Grants  & Contracts Received ( including the name of the granting agency and the amount of the award/contract)
D. Work in Progress (submitted or in press abstracts and manuscripts and creative works in development, research support applied for,  development of new teaching or research materials/methods)

Faculty Member’s Self-Assessment (Accomplishments/Areas Needing Improvement) from past calendar year, as related to A, B, C and D above.  (include honors, if any)

Goals and objectives for the future year as related to A, B, C and D above :
To Be Completed by Chair      







CURRENT % EFFORT___________
Chair’s Comment:  






(If % effort has changed for any reason during 









 this assessment time period, please explain)

Rating with respect to departmental/school expectations:

     
Satisfactory 
              

_________Needs Improvement
        
    ________Unsatisfactory


3. CLINICAL SERVICE:  
__________________________________________________________________________________________   
To Be Completed by Faculty Member

Goals and objectives from the past calendar year:

(As listed in the previous year’s Annual Assessment under “Goals and Objectives for the Future Year”)

A.
Practice Goals and Assessment of the Past Year (re: patient volume and RVU’s, no shows, referral base, etc.)

B. Concerns

C. Plan/Initiative to Address Concerns

Faculty Member’s Self-Assessment (Accomplishments/Areas Needing Improvement) from past calendar year, as related to A, B and C above.  (include honors, if any).

Goals and objectives for the future year as related to A, B and C above :






CURRENT % EFFORT___________
(If % effort has changed for any reason during this assessment time period, please explain)

To Be Completed by Chair  
Professional conduct, whether exemplary or inappropriate must be addressed in this section. 

Chair’s Comment
Rating with respect to departmental/school expectations:

     
Satisfactory 
              

_______Needs Improvement 
           
    
Unsatisfactory

4. EXTRAMURAL AND INTRAMURAL SERVICE  __________________________________________________________________________________________                                              
To Be Completed by Faculty Member

Goals and objectives from the past calendar year:

(As listed in the previous year’s Annual Assessment under “Goals and Objectives for the Future Year”)

A.
Committees (internal, external, KU, VA, etc.) (e.g. committees, offices held, professional supervision), participation in student/trainee-centered activities, (e.g. recruitment, interviewing, registration and graduation, etc.)
B. Professional Organizations (outside KU)

C. Journal Editorial Reviews (list name/date of journal)

D. Other  (legislative committees, policy/standards development, service as expert for media., selection to review panels & editorial boards, elections to professional society positions, organization of scholarly meetings,)
E. Contributions to Overall goals of Department, School or University), outreach from University to local community. Efforts to increase cultural diversity should be included in this component.
Faculty Member’s Self-Assessment (Accomplishments/Areas Needing Improvement) from past calendar year, as related to A, B, C, D and E above.  (Include honors, if any)

Goals and objectives for the future year as related to related to A, B, C, D and E above:
To Be Completed by Chair      







CURRENT % EFFORT___________
Chair’s Comment:  






(If % effort has changed for any reason during 








 this assessment time period, please explain)

Rating with respect to departmental/school expectations:
     
Satisfactory 
             

 _______Needs Improvement
            

_______Unsatisfactory
5.   CAREER DEVELOPMENT
A. Mentor/Mentee
 
B. Activities Contributing to Personal Professional Development (e.g. participation in professional societies, professional certifications, CME credits, participation in workshops, conferences and training sessions)          
C.
Progress on Track 

D.
Concerns 

To Be Completed by Chair      

6. OVERALL ASSESSMENT   Integrated assessment of faculty performance.



Satisfactory              Needs Improvement                 Unsatisfactory

· Teaching Ability


   
  

_
           

     
        

· Commitment to Educational Program       
   
  

           
     
        
· Clinical Knowledge

   
  

           
     
        
· Professionalism


   
  

           
     
        

· Scholarly Activities  

   
  

           
     
        

· Career Development

   
  

           
     
        
· Teaching  Evaluations

   
  

           
     
   
(medical students, graduate students, residents, peers)
Chair’s Summary:  

Rating with respect to departmental/school expectations:

     
      Satisfactory


       _______Needs Improvement
            

   
Unsatisfactory

· Assessments with “Needs Improvement” in one area should be addressed by the chair half-way through the calendar year and again in the next annual review.
· Assessments of “Needs Improvement” Overall or “Unsatisfactory” in one area will result in follow-up to the Executive Dean’s Office (Kansas City) or Dean’s Office (Wichita) by providing evidence that a written plan for improvement is in place.
· An Overall Assessment of “Unsatisfactory” initiates an intervention process defined in the Handbook for Faculty and Unclassified Staff (pages 75-76) and on line at. http://www2.kumc.edu/aa/fa/pdf/Handbook.pdf
Signatures


DATE _____________     FACULTY MEMBER ___________________________________________________________

My signature signifies that I have discussed with my Chair his/her comments and recommendations.   This does not mean that I agree with all of them.

DATE ______________   CHAIR _____________________________________________________________________
DATE______________     DIVISION OR CENTER DIRECTOR______________________________________________________
Faculty Member’s Response      
_____   I have discussed with my Chair his/her comments and recommendations.  I disagree substantially with the overall assessment and wish to receive explicit feedback from the Executive Dean's Office (Dean's Office Wichita). Faculty member is required to attach detailed signed letter of explanation. 

DATE






FACULTY MEMBER’S SIGNATURE

____________________________________________________________________________________________________________
DATE


     



EXECUTIVE DEAN or DEAN (WICHITA)






Revised January 25, 2012
Executive Dean’s or Dean’s (Wichita) Comments





 


Name of Faculty Member:  __________________________________________Degree:_____________





Department:_____________________________________  Division/Center:_______________________ 





Rank:__________________________________________  Years in Rank: ______    FTE:  _________%





Academic Track: ___________________________________________  Tenured: _____Yes   _____No





I have a Mentor:   ( Yes	( No     	Name(s) of Mentor(s):    ____________________________


__________________________    _________________________      ____________________________
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