DUTIES OF THE SAH RESEARCH COMMITTEE CHAIR 

Call meetings of the Committee

· The SAH By-laws require two meetings per year at a minimum

· Otherwise, arrange as needed. Email discussions, votes, etc. are suitable mechanisms

· Write meeting minutes 
· At start of year, review By-laws related to SAH Research Committee, review/update Committee Policies & Procedures, and review Annual Calendar. Request that all other Research Committee members do the same.
Collect and review SAH Faculty Investigator Award nominations 

· Nominations are first submitted to each school’s committee for review, with a deadline typically in late July. 

· Prior to that deadline (June, early July) the out-going Chair should remind SAH faculty of the nomination deadline
· This Committee will then rank the nominees and make a recommendation to FARC by early September.  The FARC approves and makes recommendations to the Vice Chancellor for Research for a final decision.  
Issue Request for SAH Research Support Proposals

· Talk with Dwayne about available funds (February)

· Modify RFP from previous year (March)

· Have committee review the RFP for modifications

· Have Moffett distribute the RFP by broadcast (March)

· Collect proposals and distribute to committee members

· Arrange review meeting and communicate with applicants (May) (letter, e-mail)

· Announce recipient(s) at first SAH faculty assembly of the academic year

SAH Faculty Assembly Meetings

· Prepare brief oral and written summaries of recent Committee activities. Present oral summary at SAH FacAssembly meeting and post written summary to SAH “G:/Dean’s folder”

· Prepare oral & written verisons of annual committee summary for end-of-year FacAssembly meeting; post written version to “G:/Dean’s folder”

· Identify speakers for 10-15 minute research talks

· Speakers typically include those who have received SAH research support in the previous year.  

· Additional speakers typically include newly recruited faculty members, if there is slot available.  

· Speakers for the 2010-2011 academic year should at least include:

· Once the dates of the faculty meetings are set, contact the speakers to identify which dates they prefer

· Request titles two weeks prior to talk (at the same time, I also request their CV in order to prepare an introduction)

· Communicate with Steering Committee Chair and Dean’s Office regarding speakers and title of talks

· Introduce speaker at meetings

Membership on the Faculty Assembly Research Committee (FARC)

· Attend FARC meetings (current Chair:  Kristine Williams.  Administrative Officer:  Kelly Robertson). They are currently scheduled on the first Monday every month (you are on the mailing list already)

· Review of Faculty Travel Award applications

· Review of Shared Equipment Award applications (if offered)

· Review of Faculty Investigator Award nominations: The nominees are first submitted to each school’s committee for review, then ranked and recommended to the FARC.  The FARC makes recommendations to the Vice Chancellor for Research for a final decision.  
· Participate in Faculty Research Day preparation

· Identify keynote speaker 

· Remind SAH Faculty of upcoming RI application deadlines (either at faculty assembly meetings or by broadcast e-mail).  The following should be reviewed by the SAH Research Committee

· Shared Equipment (due October, if offered)

· Clinical Pilot (due October, if offered)

Membership on the SAH Steering Committee

· Attend monthly meetings to represent the Research Committee regarding pertinent issues

· Report on Research Committee activities/initiatives
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