Annual Calendar for SAH Research Committee

Not all meetings take place in person, and instead are conducted electronically

2010-2011:

· SAH Steering committee meets 2nd Tuesday of each month (G011 SON)

· FARC meets 2nd Monday of each month (10 am, 6011 Delp/RI conference room)

· anticipate 2x SAH Faculty Assembly meetings per term. Arrange for Research speakers ahead of time!
	Month
	Projected Activities

	July
	Generally, no committee meetings are required during July

Nominations for SAH Faculty Investigator award deadline

	August
	Classes begin in Mid-August

Consider nominations for SAH Faculty Investigator award & make recommendations to FARC

Verify research speaker for SAH Faculty Assembly meeting (typically occurs in mid-late Sept.)

	September
	FARC meeting 
· Review travel award applications

· Review faculty research award nominees

· Discuss annual goals

· Review Faculty Research Day Program 

SAH Steering Committee meeting
SAH Faculty Assembly meeting 
· Announce RFP recipient(s)
· Prepare brief summary of recent committee activities; present orally to FacAssembly & post written version to SAH “G:/Dean’s folder”

· Research speaker

· Contact speaker for title and CV two weeks prior to meeting, reminding speaker of 15 minute limit
· Send title to Steering Committee Chair and Dean’s office
· Prepare introduction (verify details with speaker)

· Introduce speaker 

SAH Faculty Research Committee Meeting (early-mid Sept)
· Review Faculty Research Award nominee 

· Identify Research speakers for remaining SAH Faculty Assembly meetings

	October
	FARC meeting 

SAH Steering Committee meeting
SAH Faculty Research Committee meeting
· Review clinical pilot proposals 

	November
	FARC meeting 
SAH Steering Committee Meeting
SAH Faculty Research Committee

· Finalize the committee recommendation 

· Submit recommendation to Research Institute re: clinical pilot proposals

SAH Faculty Meeting
· Prepare brief summary of recent committee activities; present orally to FacAssembly & post written version to SAH “G:/Dean’s folder”

· Research speaker

· Contact speaker for title and CV two weeks prior to meeting, reminding speaker of 15 minute limit
· Send title to Steering Committee Chair and Dean’s office
· Prepare introduction (verify details with speaker)
· Introduce speaker 

	December
	FARC meeting

SAH Steering Committee Meeting 

	January
	FARC meeting

· Review travel award applications 
SAH Steering Committee Meeting 

	February
	FARC meeting 
SAH Steering Committee Meeting 

SAH Faculty Meeting 
· Prepare brief summary of recent committee activities; present orally to FacAssembly & post written version to SAH “G:/Dean’s folder”

· Research speaker

· Contact speaker for title and CV two weeks prior to meeting, reminding speaker of 15 minute limit
· Send title to Steering Committee Chair and Dean’s office
· Prepare introduction (verify details with speaker)

· Introduce speaker 

	March
	FARC Meeting

· Discuss travel award funds and needs

· Plan for next fall’s Faculty Research Day
SAH Steering Committee Meeting
SAH Faculty Research Committee E-mail Exchanges
· Verify if funds are available funds for RFP (Dwayne)
· Committee reviews RFP

	April
	FARC Meeting

· Discuss choices for Faculty Research Day keynote speakers

· Contact the top candidate
SAH Steering Committee Meeting
SAH Faculty Meeting 
· Prepare brief summary of recent committee activities; present orally to FacAssembly & post written version to SAH “G:/Dean’s folder”

· Research speaker

· Contact speaker for title and CV two weeks prior to meeting, reminding speaker of 15 minute limit
· Send title to Steering Committee Chair and Dean’s office
· Prepare introduction (verify details with speaker)

· Introduce speaker 

SAH Research Support RFP (late March - early April)
· Post RFP on SAH website (Terry)
· Distribute RFP by broadcast e-mail announcement (Moffett)
· Committee reviews submitted RFP proposals

	May
	FARC Meeting

· Review travel award applications
· Discuss choices for Faculty Research Day keynote speakers
SAH Steering Committee Meeting
SAH Faculty Research Committee

· Compose activity summary annual report for committee

· Circulate among the committee for feedback

· Post activity summary annual report to SAH “G:/Dean’s folder” and copy to Steering Committee Chair 

SAH Research Support RFP

· Give committee’s initial review to RFP applicants

· Collect revised proposals and distribute to committee members for second review
· Contact Dwayne about committee’s recommendation

	June
	FARC Meeting 

SAH Steering Committee Meeting
SAH Faculty Research Committee Meeting

· Invite new Research committee members to this meeting
· Elect next year’s chair
SAH Research Support RFP

· Receive confirmation from Dwayne about available funds

· Inform recipients about funding decision

Send broadcast email to SAH faculty reminding them of late-July deadline for nominations for SAH Faculty Investigator awards.
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